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Year 7 Creating a leaflet (Based on Unit 7.3)

	About this unit

In this unit pupils will use desktop publishing to create a school leaflet. The unit is based on Sample Teaching Unit 7.3 from the Key Stage 3 Strategy material ‘ Make a leaflet’.

Pupils produce a leaflet, which is aimed at year 5 or 6 pupils coming to the school in the near future. Pupils choose a subject which they will base their leaflet on giving information to the younger pupils about the subjects they will study in year 7. They will then adapt and amend the A4 version into a folded leaflet.

Pupils will then learn about:

· Planning and designing presentation of information taking account of the purpose and audience

· Combining different forms of information – text, graphics, numeric data and symbols to create meaning and impact

· Importing and exporting data and information in appropriate formats

· Common forms and conventions used in communications

· Evaluating the effectiveness of their own and others publications

This teaching unit is supposed to take 5 teaching lessons with the potential of an extra lesson in order to complete the project. 


	Expectation

At the end of this unit

Most pupils will: have produced a leaflet, which meets the needs of specific audience in terms of the text, graphics and presentation used. They will have combined the use of more than one program at a time e.g. creating text in MS Word and importing it to MS Publisher. They will show the stages they have gone through and explain decisions they had had to make. Pupils will have checked the accuracy of their work and made changes. 

Some pupils will not have made so much progress and will:  produce an A4 leaflet, which show some awareness of purpose and audience. They will have combined the use of text and graphics and made amendments or additions to this. 

Some pupils will have progressed further and will: create several versions of their leaflet showing the ability to present information in a variety of ways for different audience.

	Where the unit fits in

This unit assumes that pupils will have had some experience using both word processing and desktop publishing, but recovers aspects such as:

Page setup

Using spellchecker

Copy and paste

Insert a graphic or text from a shared area

Resizing frames including graphics in proportion

Use of Vector and bitmap graphics
	Resources 

Resources include: 

· MS Publisher
· MS Word
· Projector and whiteboard
· Material from Unit 7.3 Key Stage 3 Strategy
· Photographs of BSG in shared are (Alternatively possible access to digital camera so pupils can take photos).


ICT Department 











(This SOW will also be used for 2004/5  Year 9)
	Learning Objectives 

Pupils should learn
	Possible teaching activities
	Learning outcomes
	Points to note

e.g. Cross Curricular themes

	Lesson 1

	· Different forms of information can be combined to create meaning and impact

· About elements of good and bad design in leaflets

· About corporate image?

· How to plan and create another publication for the same organisation

 
	Starter – Show ‘good’ Amstead versions (7.3P1a Amstaed June.pdf and 7.3P1b Amstead July.pdf) on large screen or laminated versions. Get pupils (in pairs) to note down 3 similarities and three differences between the two – discuss and note on board. What is Corporate Image? Make further notes, look for: Features that all contribute to the overall image of a company, publications from the same company will all follow the same or similar design brief so they all look similar and are easily recognisable i.e. McDonalds (red, yellow, ‘golden arches’), Nike ( the famous ’tick’), 

Main – Show Amstead ‘bad’ leaflet examples (7.3P2a Amsteadbad1.pdf  and 7.3P2b Amsteadbad2.pdf)  on large screen – pick out bad design points. Make into a list of Do’s and Don’ts in leaflet design. Show page layout template (7.3T1c page layout template.pdf ) – discuss which items would stay the same and which would change if we made a new version of the Amstead good leaflet – pupils should annotate the layout so they can use it as design. Show on whiteboard how to create a new publication, add text and graphics frames, import text and graphics, rotate and layer objects including transparent backgrounds. 

Plenary – Show school publications e.g. Prospectus to reinforce idea of Corporate Image. 

Homework- Collect minimum 5 famous Logo’s from magazines. Design a new school logo.  
	· Pick out good points bout leaflet examples

· Understand what is meant by ‘Corporate image’

· Recognise aspects of leaflet design that give continuity

· Use Desktop publishing software to produce a further version of the Amstead leaflet.


	Citizenship

Literacy

Key words: Corporate Image, Logo, Continuity 

Resources: 

7.3P1a Amstaed June.pdf 

7.3P1b Amstead July.pdf

7.3P2a Amsteadbad1.pdf 
7.3P2b Amsteadbad2.pdf

7.3T1c page layout template.pdf

Amstead text

Amstead Photo.jpg

Amsted Logo



	Lesson 2

	· About  the use of logos in Publications – What makes an effective logo? 

· How to create a logo combining text and a vector based graphic to form one object

· Why the idea o corporate image is important to a school
	Starter – Considering different logs – show 7.3T3a Display of logos.ppt on board – ask pupils which they like/dislike and reasons. Why are they used? What makes a successful logo? 

Main – Remind pupils about  the ‘About me’  presentation on Vector versus Bitmapped images – can they remember the advantages of using Vector images e.g. Clipart? Demonstrate how to create a logo using a simple clipart image that reflects the school or their favourite subject at school. Use presentation ‘How to create a logo’ or use ‘Hinchingbrooke recreated’ TG4b Create logo to show how text and graphics can be combined and grouped. Pupils create own logo – discuss what graphics might be appropriate. 

Plenary – Display some completed logos.

Introduce leaflet – explain that pupils need to choose a school subject and create an information leaflet aimed at Year 5 or 6 pupils coming to BSG.

Homework – Design the layout for a A4 single sided leaflet on A4 paper – decide on what sort of photograph you would like to include for your subject. 
	· Recognise the quality of an effective logo

·  Be aware of the advantages of using vector based images

· Create a logo by combining and groping text and image

· Consider the layout for a school subject leaflet.
	Literacy

Keywords: Logo, Vector, Bitmap, Grouping

Resources: 

7.3T3a Display of logos.ppt

TG4b Create logo

How to create a logo.ppt

Hinchingbrooke Created (example made by teacher)

Homework handout




	Learning Objectives 

Pupils should learn
	Possible teaching activities
	Learning outcomes
	Points to note

e.g. Cross Curricular themes

	Lesson 3

	· About the different reasons for using images in Publications

· How to transfer draft designs to the computer including use of importing text and graphics from shared area

· How to use simple editing functions of common applications
	Starter – ‘Why do we use images?’ Ask pupils to work in pairs – give out a selection of leaflets and ‘why do we use images?’ sheet (7.3P4a) go through reasons why images may be used. 

Main – Display one of Amstead good leaflets 7.3P1a Amstead June.pdf  and the Page layout template 7.3T1c page layout template.pdf – ask pupils to comment on resemblance. Demonstrate on MS Publisher how to use various tools and arrange layout guides. Show pupils how to cop and paste ready prepared text from shared area into appropriate frames. Explain that they will have to create their own text about the subject they have chosen – they will need to think about appropriate language, amount of text and accuracy.

At this point some pupils should go to take photos of their chosen subject area using a digital camera – could be of pupils working in the classroom, specialist room, a wall display, a sample work. Rotate this activity whilst others start creating their leaflet (continue next lesson).

Plenary – Display some of the photos taken – discuss good and bad points – show how to edit a photo in MS Photo Editor .g. cropping, changing brightness, contrast etc.

Homework – Collect at least two leaflets from different organisations – stick them in book and describe in writing how each one uses images to enhance the publication.
	· Use DTP tools to create an A4 colour leaflet

· Capture appropriate images using a digital camera and showing awareness of fitness and purpose

· Manipulate captured images using a photo editing program carrying out techniques such as cropping, changing brightness and contrast
	Literacy 

Key words: Fitness for purpose, Draft, Frames, Edit, Manipulate, Crop, Import

Resources: 

7.3P4a Why do we use images?

7.3P1a Amstead June.pdf  

7.3T1c page layout template.pdf

Draft Design layout

MS Publisher

Digital Camera

(MS Photo Editor)

Prepared text ‘At your new school’ (in shared area).

	Lesson 4

	· About the different reasons for using images in publications

· How to transfer draft designs to the computer including use of importing text and graphics from shared area

· How to use simple editing functions of common applications
	Starter – Reminder of reason for using images and how to manipulate them. Organise groups to use camera etc. 

Main - Continue working on creating for leaflet – including own selection of text.  Check for accuracy. Print off. 

Extension – Those who finish quickly can start to plan how they would adapt their A4 leaflet to a folded leaflet.

Plenary – Students work in pairs, peer assess each others work and point out what they really like as well as point to improve each others leaflets.

Homework – Design the layout for a folded version of the same leaflet – choose form 3 possible formats: Portrait folded, landscape folded, 3 side folded. Again use frames to how the position of items in the leaflet. Annotate by explaining what goes where and why.  
	· Use DTP tools to create an A4 leaflet

· Capture appropriate images using a digital camera and showing awareness for fitness for purpose. 

· Manipulate captured images using a photo editing program carrying out techniques such as cropping, changing brightness and contrast.
	Literacy

Keywords:

Fitness for purpose, Draft, Frames, Edit, Manipulate

Crop

Import

Resources:  
Digital camera

MS Photo Editor

Examples of folded paper to illustrate homework.

Please find assessment sheet in shared folder


	Learning Objectives 

Pupils should learn
	Possible teaching activities
	Learning outcomes
	Points to note

e.g. Cross Curricular themes

	Lesson 5

	· How to reorganise, develop and combine information including text and images using DTP techniques.


	Starter – Discuss pros and cons of folded leaflets – more interesting and varied, but more difficult to create. 

Main – demonstrate on whiteboard how to set page up for each possible folded variation using layout guides. Show how to transfer information form original A4 design to new folded leaflet. At this stage content should not be altered. Pupils creating a 3-fold leaflet could be encouraged to try more complex ideas such as placing an image across a fold or wrapping text. Print off and create a display, which shows both versions of their leaflet and comments about aspects they really like or aspects they could improve.

Extension – more able pupils may create more than one folded version of their leaflet or could adapt the content of the leaflet or could adapt the content of the leaflet making it suitable for a different audience e.g. Parents of the younger pupils.

Plenary – look at some of the displays and discuss

Homework – Write a description of the process involved in producing a leaflet.
	· Transfer content from A4 leaflet to a folded version resizing and rearranging as needed. 

· Alter content of leaflet so that if is suitable for a different audience (most able students).
	Literacy 

Key words: 
Page setup

Layout guides

Wrap text

Resources: 



	Lesson 6

	· About the different reasons for using images in publications

· How to transfer draft designs to the computer including use of importing text and graphics from shared area


	Starter – Give out large sheets of card (i.e. 2 x A3), pens and glue. Ask pupils to create simple displays will be put on display and that other people will be able to see their complete design and the process to get there. 

Main – Put copy of both leaflets as well as the design layout they created for each. Included should also the description that they wrote for homework after last lesson. They should identify three or four things that they particularly like about their leaflets and write it on their display with pen. They may also include any changes they would make if they had more time or additional resources.

Plenary – Display the cards around the room when they are complete. 

Homework – n/a
	· Display progress and final leaflet on A2 card with annotations

· Self assessment 
	Literacy

Resources:  
Card for display

Glue

Scissors
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